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Chapter 1 
General 

 
1-1. Purpose 
 
To provide clear procedural guidance for extensions and waivers.  

 
1-2. References 
 
See Appendix A. 
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Chapter 2 
Enlisted Extension 

 
2-1. Guidelines and Criteria 
 

a. A Soldier comes into their 365 extension window. 
 

b. Brigade Career Counselors, Battalion Career Counselors, and Unit Career Counselors  
must ensure that all Soldiers accepted for reenlistment must be fully qualified. They should also ensure that 
records and reports are fully documented and confirm the Soldier’s military status. Georgia Army National 
Guard Soldiers who do meet the re-enlistment criteria outlined below are eligible to be extended: 
 

(1) Only Soldiers of high moral character, personal competence, and demonstrated  
adaptability to the requirements of the professional Soldier's moral code may be extended. 
 

(2) Soldiers who do not meet the standards of re-enlistment should be considered for discharge. If it is 
determined by the commander that the Soldier’s presence is beneficial to the military then the unit must apply 
for a waiver if applicble (see Chapter 3). 
 

c. Preparation Instructions for completing DA Form 4836 (Oath of Extension of  
Enlistment or Reenlistment) This form is prescribed within the Retention Management Software at website: 
https://smms.army.pentagon.mil/Security/login.aspx  

 
 

2-2. Completing an Extension 
 

a. Retention NCO’s will identify all personnel eligible to extend using the retention  
management software (RMS) and the Soldier’s ETS date that is within 365 days of the current date. Retention 
NCO’s will use the DA 4856 for counseling Soldiers while they are in their extension/re-enlistment window. 
 

b. The Retention NCO will use RMS to process the re-enlistment/extension. 
 

c. Prerequisites and Completion Requirements for DA Form 4836 (Oath of Extension  
of Enlistment or Reenlistment). This extension cannot be issued if:  

 
(1) The current enlistment agreement (and the latest extension that may have  

been issued) is not available or cannot be verified by the activity processing the extension. 
 

(2) The Soldier does not meet physical, mental, or moral qualifications for  
continued service under the provisions of this policy. Waivers of disqualification must be approved prior to 
executing the DA Form 4836. 
 

(3)   This extension alone, or combined with another extension to the current  
enlistment agreement, would exceed the end of the month of the Soldier's 60th birthday, unless a waiver to 
permit such extension has been approved in advance (see Table 8-1).  
 

(4)   If not digitally signed within RMS, all required signatures will be made in  
reproducible black or blue-black ink or Common Access Card (CAC) signature.  
 

(5)   The form will contain no errors. Pen and ink corrections, strikeovers, etc. are not permitted.  
 

(6) Do not execute a DA Form 4836 for Soldiers opting for the Bonus Program without first 
following procedures found in NGR 600-7 or guidance from ARNG-HRM-I. 
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Note: All signatures must match, either digital, CAC or pen and ink. Computer font or non-CAC digital 
signatures are not authorized.  
 
 
2-3. Item by item preparation instructions for DA Form 4836 

 
Block 1. Extension Processing Data. 
Enter: An "X" in the box titled "Army National Guard and a Reserve of the Army".  
NOTE: This is the only option for AGR and Traditional Army National Guard Extensions. 
 
Block 2. Name. Must match name on current DD Form 4 Series or as indicated on the DA Form 4836, 
block 2. Using all uppercase letters, enter Soldier's complete last name (including compound name, if 
applicable), full first name, full middle name. Must match exactly the name on current the DD Form 4 (see 
Table 8-3, item 1 for complete instructions), or as it has been legally changed via pertinent documents. 
(Examples: marriage certificate,  
divorce decree, court order, etc.) 
Examples: 
 - John Quinton McAfee is shown as MCAFEE JOHN QUINTON 
 - James T. K. O'Brien, Jr. is shown as OBRIEN JAMES TK JR 
 - Millie Jillian Smith-Connelly is shown as SMITHCONNELLY MILLIE JILLIAN 
 
Block 3. Grade: Enter Rank and pay grade. 
Example: SGT/E-5, SSG/E-6, etc. 
 
Block 4. Date. Using Arabic numerals enter date this extension is being prepared in year, month, and day 
format (YYYYMMDD). 
Example: for 15 August 2014 record as 20140815. 
 
Block 5. Unit of Assignment. This is a 2-line entry. Enter on first line: the complete unit designation, and 
UIC of the assigned unit. (Note: If Soldier is extending as AGR, then enter ARNG/AGR prior to unit 
designation and UIC on first line.) Enter on second line: the unit’s address and ZIP Code. (Example: 104th 
Maint Co., WQBWAA, 2001 East Capitol Street, NE, Washington, DC 20003). 
 
Block 6. Current (latest) DD Form 4 Series. 
 
 6a. Date. Must match the date shown on the current DD Form 4. The date Soldier last executed a 
DD Form 4 for current term of ARNG/ARNGUS service. Using Arabic numerals enter date in year, month, 
and day format(YYYYMMDD). 
Example: 5 April 2006 record as 20060405. 
 
 6b. Term of service. Enter the number of years for which the Soldier enlisted during the current  
ARNG/ARNGUS term of service as shown on the latest DD Form 4-series. This is the number of years 
indicated on DD Form 4/1. item 8. Do not include any subsequent extensions that may have been issued. 
(Example: 6 years for a 6 X 2) 
 
 6c. Number of Extensions Previously Granted DD Form 4-series. Enter the number of extensions, 
which have been issued for the latest DD Form 4. 
 
 6d. Current ETS date. The current ETS date is found on the latest contract (DD Form 4-series) or 
DA Form 4836. (YYYYMMDD format) 
 
 6e. Basic Pay Entry Date. (In the ARNG is known as PEBD) The PEBD is found on the original or 
most recent contract (DD Form 4). (YYYYMMDD format) Soldiers without a break in service will have a 
PEBD from their initial DD Form 4 contract. 
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Block 7. Provisions and Computation of this Extension (Using Arabic numerals enter 2 numerals for day, 
month and year). 
 
 7a. Current ETS. Enter the ETS date shown in Item 6 d. 
Example: 24 June 2024 record as 24 06 24 
 
 7b. Period of this Extension. Enter the additional term of service that is to be authorized in this 
extension. If a specific number of days (less than 30) are essential to provide for a special extension, the 
preparation activity will enter the number of days in the "Day" column. 
Example: A Soldier needs 11 months and 8 days to reach the last day of the month of their 60th birthday; 
the 8 days will be placed in the "Day" column. Example: 08 11 00 
 
 7c. New ETS. Add the period of this extension (Item 7b above) to the Soldier's current ETS (Item 
7a above) and enter the sum in day-month-year format as the new ETS.  
Example: 02 06 25 
 
Block 8. Authority and reason for this extension. 
Enter: 
 - Table 8-1_____. 
 - Rule _____ (In this blank space enter the applicable rule from the list contained in table 8-1 
above). 
 - Place an "X" in the block preceding the printed reference to NGR 600-200. 
 
OATH OF EXTENSION 
Enter on the first line of the Oath the actual date (day, month, year) on which the Oath is administered. 
Enter day of  
month, followed by the appropriate "d", "st", or "th". Do not precede number 1 through 9 with a zero. Spell 
out month (September – not SEP) and enter 4 digits of calendar year. 
Examples: 
 - __2d_day of _July___, _2024_ 
 - __1st_ day of _ June__, _2024_ 
 - _15th_ day of _August_, _2024_ 
 
Enter on the second line the same data as contained in Block 6 Item a. Again, enter day of month, followed 
by the appropriate "d", "st", or "th". Do not precede number 1 through 9 with a zero. Spell out month and 
enter 4 digits of calendar year. 
 
Enter on the third line the name of the State (Spell out: Michigan – not MI). 
 
On the 4th line, line out, using a ruler and a pen containing black ink, the words "United States Army 
Reserve". 
 
Signature block. The Enlistee/Re-enlistee will sign their full name. 
Examples: 
 - John Quinton McAfee 
 - James T. K. O'Brien, Jr. 
 - Millie Jillian Smith-Connelly 
 
Date Block. Using Arabic numerals enter in year, month, day sequence (YYYYMMDD). 
Example: 15 August 2009 - record 20090815. 
 
OFFICER CERTIFICATION 
Enter on the line “I certify ...me on this” the actual date the oath was administered. Again, enter day of 
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month, followed by the appropriate "d", "st", or "th". Do not precede number 1 through 9 with a zero. Spell 
out month and enter 4 digits of calendar year. 
 
Typed name, Grade, and Branch of Commissioned Officer: Jacob N. Boulton, O4, FA 
 
Signature of Commissioned Officer: Self-Explanatory. Name in first, middle initial, and last name sequence 
(initials and last name are acceptable). 
 
Note: Person authorized by state law may administer the oath for members of the Army National Guard. 
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Chapter 3 
  Basic eligibility standards, authorized periods of extension and waiver authority. 
 
3-1. Rules and Waiver Authority 

 
Rule A 
Applies to: Soldiers fully eligible for extension in the ARNG. 
Period: 1, 2, 3, 4, 5, or 6 years. 
 
Rule B 
Applies to: Soldiers eligible for a retention or other bonus per current bonus policies as published by 
ARNG-HRMI and/or NGR 600-7. Rule B will be utilized for all types of incentives. 
Period: Soldiers eligible for a retention bonus or other monetary incentive may extend only for the 
period authorized for bonuses per current bonus policies published by 
ARNG-HRM-I and/or NGR 600-7. 
 
Rule C 
Applies to: Soldiers with less than 1 year remaining before age 60. 
Period: Up to 1 year, but not past the last day of the month in which the Soldier reaches the age of 
60. See Rule N for extensions beyond age 60. 
 
Rule D 
Applies to: Soldiers enlisted as non-prior service (NPS) under 1 of the enlistment options for 
completing their Selected Reserve obligations per (para 8-4) (i.e.: 3x5, 4x4, 6x2, 8x0), with a 
remaining obligation and who desire to continue in an active status. 
Period: 1, 2, 3, 4, 5, or 6 years to include whole months if required. 
 
Rule E 
Applies to: Soldiers who have at least 18, but fewer than 20, years of qualifying service for nonregular 
retired pay at age 60 for whom disapproval authority is the Secretary of the Army (SA) or his 
designated representative. This disapproval is final. Soldiers with at least 18 and fewer than 20 
qualifying years of service for nonregular retired pay at age 60, unless physically disabled, will be 
extended to the point where they can attain 20 qualifying years.  
NGR 600-200 l 25 March 2021 71 
These Soldiers may be processed for separation for cause per AR 135-178, but may not be 
discharged without the written approval of SA per AR 135-178 (Enlisted Administrative Separations), 
paragraph 1-12. Those who require a waiver for extension must be processed under AR 135-178, 
before involuntary separation can be accomplished. See paragraph 6-32 for additional guidance. 
Period: Extended for the years, months and days that are required to reach the last day of the month 
the Soldier obtains 20 years of qualifying service. 
 
Rule F 
Applies to: Soldiers who must or who desire to extend to: 
1. Attend training that requires a period of remaining service. 
2. Enroll in the Simultaneous Membership Program (SMP). 
3. Enter on or extend a tour of active duty/mobilization or full-time National Guard duty including AGR. 
4. Participate in a State education assistance program. 
5. Qualify for the Montgomery GI Bill. 
6. Satisfy a remaining service requirement for promotion per AR 600-8-19. 
7. Qualify for a program, benefit, or entitlement (except for monetary benefits under the SRIP) which 
requires a minimum period of remaining service. 
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8. Allow extensions up to but not to exceed the maximum time established by the state AG for 
Soldiers selected for separation under the Qualitative Retention Board (QRB). 
9. Any other valid circumstances not mentioned above. (For approval authority: MPMO/G1). 
Period: Any period up to 6 years, that will satisfy the requirement. Extensions are authorized at any 
time during the current enlistment. 
 
Rule G 
Applies to: Soldiers who request transfer to the ING who do not have a contractual obligation for 
ARNG/ARNGUS service. This rule also includes Soldiers in the ING who desire to remain in the ING 
or return to active drilling status in the ARNG. 
Period: Extensions as authorized in Rule A. 
 
Rule H 
Rescinded. 
 
Rule I 
Applies to: Soldiers retained beyond ETS for reasons outlined in (para 8-8). 
Period: Reasonable time to complete administrative actions, not to exceed 24 months. 
Approval authority: TAG (delegated to MPMO/G1) or unit commander if a unit level action. 
 
Rule J 
Applies to: Soldiers otherwise eligible to extend or immediately reenlist, but who failed to take or pass 
last APFT/ACFT within 8 months (AGR) 14 months (Traditional) prior to signing a reenlistment 
agreement. To include, Soldiers with temporary physical profiles who failed to have a passing 
APFT/ACFT within the preceding 8 months (AGR) 14 months (Traditional) of their profile may be 
extended for not more than 12 months to allow removal of the profile and administration of an 
APFT/ACFT. 
Period: Whole months, but not to exceed a total of 12 months, for non-deploying Soldiers. 
Exception: Soldiers with temporary physical profiles (profile cannot exceed 12 months from date of 
new extension) which preclude administration of an APFT/ACFT, but who have passed an 
APFT/ACFT within the preceding 8 months (AGR) 14 months (Traditional) to the date of awarding of 
the profile, are eligible for reenlistment for any period up to 6 years under Rule A or Rule B of this 
table. 
Approval authority: First COL in the Soldier’s chain of command provided the extension will not enter 
a Soldier into sanctuary. Approval authority for sanctuary will be TAG (delegated to MPMO). Waiver 
authority: First COL or MPMO/G1. 
Minimum documentation required: 
1. Memorandum request for waiver from the unit commander through command channels. 
2. DA Form 705 last 3 years. 
3. NGB Form 23. 72 NGR 600-200 l 25 March 2021 
 
Rule K 
Applies to: Soldiers in the Army Body Composition Program who are making satisfactory progress to 
meet the body composition requirements of AR 600-9. 
Period: Whole months, but not to exceed a total of 12 months, for non-deploying Soldiers. For 
Soldiers with at least 18 but fewer than 20 qualifying years of service for regular or non-regular retired 
pay at age 60, approval authority may authorize extension in whole months for the minimum time 
required to complete 20 qualifying years. 
Exception: Soldiers under medical care for pregnancy an exceed the weight standards of AR 600-9 
may reenlist/extend under Rule A or Rule B of this table provided they were not flagged for body 
composition prior to pregnancy. 
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Approval authority: First COL in the Soldier’s chain of command provided the extension will not enter 
a Soldier into sanctuary. Approval authority for sanctuary will be TAG (delegated to MPMO) Soldiers 
who are making satisfactory improvement in their Body composition, may receive an additional waiver 
for a period not to exceed 6 months. Waiver authority: First COL or MPMO/G1 as required. 
Minimum documentation required: 
1. Memorandum request for waiver from the unit commander through channels. 
2. Body composition file, to include monthly DA Form 5500/5501 past 6 months. 
3. NGB Form 23. 
 
Rule L 
Applies to: Soldiers in the Army Body Composition Program who are making satisfactory progress to 
meet the body composition requirements of AR 600-9 and those Soldiers who failed to take or pass 
last APFT/ACFT within 8 months (AGR) 14 months (Traditional) prior to signing a reenlistment 
agreement. 
Period: Whole months, but not to exceed a total of 12 months, for non-deploying Soldiers. For 
Soldiers with at least 18 but fewer than 20 qualifying years of service for non-regular retired pay at 
age 60, approval authority may authorize extension in whole months for the minimum time required to 
complete 20 qualifying years. 
Exception: See exceptions in Rule J and Rule K. 
Approval authority: First COL in the Soldier’s chain of command provided the extension will not enter 
a Soldier into sanctuary. Approval authority for sanctuary will be TAG (delegated to MPMO/G1) 
Soldiers who are making satisfactory improvement in both their Body composition and physical 
fitness, may receive an additional waiver for a period not to exceed 6 months.  
Waiver authority: First COL or MPMO/G1 as required. 
Minimum documentation required: 
1. Memorandum request for waiver from the unit commander through command channels. 
2. Body composition file, to include monthly DA Form 5500/5501 past 6 months. 
3. DA Form 705 last 3 years. 
4. NGB Form 23. 
 
Rule M 
Applies to: Medically Non-Deployable per Army Directive 2018-22. In order to be eligible for extension 
Soldiers must maintain medical readiness, health, and dental assessments. Soldiers who are not 
deployable upon reaching their scheduled ETS date, will only be extended for the minimum period 
required to resolve the restriction. 
Period: Whole months, but not to exceed a total of 12 months for Soldiers which are MRC 3 and do 
not require a Medical Review Board. Soldiers who are currently in the iDES process will be allowed to 
extend for an estimated period until a final determination is made. 
Approval authority: TAG (delegated to MPMO/G1). 
Minimum documentation required: 
1. Memorandum request for waiver from the unit commander through command channels. 
2. MEDPROS printout. 
 
Rule N 
Applies to: Lack of eligibility for nonregular retired pay. Traditional Soldier is not qualified for 
retirement per AR 135-180 upon reaching age 60, but could qualify prior to reaching age 64. Soldiers 
who will not qualify for a nonregular retirement will not be extended beyond their 60th birthday. 
Approval authority: TAG up to age 62 provided the Traditional Soldier will qualify for nonregular 
retired pay. Soldiers who will not qualify for retire pay by the age of 62 requires the approval of 
DARNG (ARNG-HRH-E) up to age 64. Traditional Soldiers are authorized to extend for the minimum 
period to qualify for nonregular retired pay. 
NGR 600-200 l 25 March 2021 73 
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Minimum documentation required: 
1. Memorandum request for waiver from the unit commander through command channels, endorsed 
by TAG 
for NGB waivers. 
2. DD Forms 214 and NGB Forms 22 that show all creditable service and a current NGB Form 23  
(Retirement Point Accounting System (RPAS) Statement). 
3. Medical PULHES from latest PHA. 
 
Rule O 
Applies to: Technician retirement. Soldier employed as a Military Technician who is or is not qualified 
for retirement at age 60 under provisions of AR 135-180, and is not qualified for technician retirement, 
may be extended to the end of the month in which eligibility is gained, but not for more than 2 years. 
Approval authority: TAG (delegated to MPMO/G1) when all creditable civil service has been verified 
by the Human Resource Office up to age 62. DARNG (ARNG-HRH-E) beyond age 62. However, 
Soldier cannot extend past age 64 to qualify for either retirement by law. 
Minimum documentation required: 
1. Memorandum request for waiver from unit commander through command channels. 
2. Certificate of all creditable technician and creditable Federal civil service. 
3. Medical PULHES from latest PHA. 
 
Rule P 
Applies to: Age. Traditional Soldiers who are or are not qualified for retirement at age 60 per AR 135-
180 may be extended up to the last day of the month they reach age 62 due to mission essential 
requirements. No additional waivers will be authorized. 
Approval authority: TAG (delegated to MPMO/G1). 
Minimum documentation required: Commander memorandum justifying why this individual is 
essential to the mission and that there is no other individual who can perform that Soldier’s duties. 
 
Rule Q 
Applies to: Physical examination. The Soldier does not have a current periodic health assessment. 
Period: 3 months for Soldiers who agree to complete the requirement. 
Approval authority: First COL in the Soldier’s chain of command. 
Minimum documentation required: Memorandum request for waiver from unit commander through 
command channels. 
 
Rule R 
Applies to: Flagged for any non-transferrable actions. Soldiers pending legal action, either military or 
civil, provided otherwise qualified, and recommended by the commander may be extended until final 
outcome of action. 
Period: Minimum amount of time required to complete the action; not to exceed 12 months. 
Approval authority: TAG (may be delegated to first GO in CoC). 
Minimum documentation required: 
1. Soldier’s request for waiver through command channels. 
2. DA Form 268. 
3. Supporting documentation. 
 
Rule S 
Applies to: Flagged for Punishment phase (Flag Code H). Soldiers who’s punishment from UCMJ or 
similar state laws and or civil court have moved into the punishment phase and punishment does not 
include confinement, restraint, or travel restrictions, provided otherwise qualified, may be extended for 
the period of the punishment. 
Approval authority: TAG (may be delegated to first GO in CoC). 
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Minimum documentation required: 
1. Memorandum request for waiver from unit commander through command channels. 
2. DA Form 268. 
3. Supporting documentation. 
 
Rule T 
Applies to: Soldiers identified in legacy PME Backlog. Soldiers who are not PME qualified in their 
current grade, provided otherwise qualified, and recommended by the commander may be extended 
for a period to meet the course requirements with PME course reservation. 
74 NGR 600-200 l 25 March 2021 
Approval authority: TAG (may be delegated to first GO in CoC) 
Minimum documentation required: 
1. Memorandum request for waiver from unit commander through command channels. 
2. ATRRS reservation for the required PME course. 
 
3-2. Processing Steps 

 
a. Units and Retention NCO’s will scrub RMS reports to identify any Soldier that may need a waiver for  

retention purposes. See 3-1 for reasons a Soldier would need an extension waiver. 
 

b. All waivers for extension of enlistment must be processed using a DA Form 4187 (see example) and  
memorandum request for waiver from unit commander through command channels and other required 
documentation as outlined in 3-1. 
 

c. Waivers that require approval by the TAG must be recommended using a memorandum request for  
waiver from unit commander through the Soldier’s chain of command before being sent to the G-1 for review. 
 

d. Waivers that may be approved by the First COL in the Soldier’s chain of command do not need to be  
sent to the G-1. 
 

e. Supporting documents must be uploaded to the G-1 IPPSA CRM folder for Waivers that require  
approval by the TAG.  
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__________________________________________________________________ 

SAMPLE DA FORM 4187 – REQUEST FOR EXTENSION WAIVER 
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     __________________________________________________________________ 

SAMPLE DA FORM 4856 – DEVELOPMENTAL COUNSELING 
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    __________________________________________________________________ 

SAMPLE DA FORM 4856 – DEVELOPMENTAL COUNSELING 
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References 

 
AR 135-178 
Enlisted Administrative Separations 
 
AR 350-1 
Army Training and Leader Development 
 
AR 635-8 
Separation Processing and Documents 
 
NGR 600-200 
Enlisted Personnel Management 

 

Section II Forms 
 
DA Form 4856 
Developmental Counseling Form 
 
DA Form 4187 
Personnel Action 



Glossary 
 
Abbreviations 

 
ABCP 
Army Body Composition Program (formerly the Army Weight 
Control Program) 

 
AGR 
Active Guard/Reserve 

 
AMHRR 
Army Military Human Resource Record 

 
APFT 
Army Physical Fitness Test 
 
ACFT 
Army Combat Fitness Test  

 
ARNG/ARNGUS 
Army National Guard / Army National Guard of the United States 

 
BAR 
Bar to reenlistment, immediate reenlistment, or extension 

 
CG 
Commanding general 

 
ETS 
Expiration term of service 

 
iPERMS 
Interactive Personnel Electronic Records Management System 

 
NCOES 
Noncommissioned Officer Education System 

 
PME 
Professional military education 

 
RMS 
Retention Management Software 

 
TAG 
The Adjutant General 
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Terms 
 
Enlistment 
Executed on DD Form 4, this is a voluntary contract for military service, establishing military 
status as an enlisted member of the Active Army, US Army Reserve, or Army National Guard. 
The enlistment agreement is legally binding after the oath has been taken, notwithstanding the 
applicant’s failure to sign. 
 
Extension 
Executed on DA Form 4836, this represents additional time added to the service period agreed 
to on the original enlistment contract. It must be executed prior to the end of the current 
enlistment contract. 
 
Immediate reenlistment 
Executed on DD Form 4, this represents a new enlistment contract. It is executed on the day 
following the end of the previous enlistment contract, with no break in military service. 
 
M-Day 
That unnamed date in the future upon which a traditional drilling Guardsman is called into active 
service under Presidential authority for a mobilization. 
 
Reenlistment 
Executed on DD Form 4, this represents a new enlistment contract. It is executed after a break 
in service of at least one day following the end of the previous enlistment contract. 
 
Unit 
A company, troop, or battery. 
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