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SUMMARY of CHANGE 
GAARNG G-1 
Revision dtd 1 October 2023 

 
o Updates Outgoing Enlisted Interstate Transfer Checklist (Figure 2-1a) 
o Removed - APFT to ACFT. ACFT is the Physical Test of Record 
o Removed - IST Soldiers must have COVID vaccination record. 
o Updates IST Soldiers must have a current PHA as required per AR 40-501 
o Updates Medical Review by GA DSS prior to IST acceptance 
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Chapter 1 
General 

 
1-1. Purpose: To provide clear procedural guidance for Georgia Army National Guard 
(GAARNG) enlisted Interstate Transfer (IST) procedures. 

 
1-2. References. Required and related publications and prescribed and referenced forms are 
listed in Appendix A. 

 
1-3. Attachments. Referenced attachments and sample forms are listed in Appendix B. 

 
1-4. Retention Management Software (RMS) Interstate Transfer Module. All ARNG 
Soldiers transferring between states will be managed within the RMS/IST module. Users may 
request access to RMS and obtain user guides and training at the following website: 
https://smms.army.pentagon.mil/Security/login.aspx. 

 

1-5. Officer Interstate Transfer. The procedures and checklists for Officer and Warrant Officer 
IST are listed in GAARNG G-1 Officer Personnel Management SOP. 

https://smms.army.pentagon.mil/Security/login.aspx
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Chapter 2 
Outbound IST Procedures 

 
2-1. Applicability and Eligibility Criteria 

 
a. Applicability. Enlisted Soldiers who wish to transfer to the ARNG of another state. 
b. Eligibility Criteria. Soldiers who fall in the below categories are not eligible to transfer to 
another state. 

(1) Currently in the medical board process. 
(2) Has a nontransferable flag. 
(3) Enrolled in or pending enrollment in Army Substance Abuse Program per AR 600-85. 
(4) Do not meet the standards of AR 600-9 (The Army Body Composition Program). 
(5) Do not have a current ACFT. 
(6) Within four months of current ETS at time of request for transfer. 
(7) With nine or more unexcused absences within the preceding 12 months. 
(8) Criteria (4) thru (7) above may be waived by the gaining state. 

 
2-2. Actions Required of Soldier 

 
a. Soldiers will provide a memorandum to their assigned unit to request to transfer to another 

state. 
b. Maintain contact with their unit during the IST process until enlisted in the ARNG of the 

gaining state. 
c. Contact the gaining state point of contact provided by the GAARNG IST Coordinator. 

 
2-3. Actions Required of the Unit 

 
a. Ensure the Soldier is eligible to transfer. 
b. Complete the GAARNG Enlisted Outgoing IST checklist (figure 2-1a). All documents must 

be included with the checklist to complete the packet. See Enlisted Outgoing IST Worksheet 
(figure 2-1b) for additional information. 

c. Complete the DA Form 4187 (figure 2-2). 
d. Complete the DA Form 4856 with the Soldier (figure 2-3). Ensure the Soldier understands 

the potential impact the IST can have on incentives and education benefits. 
e. After all documents on the checklist have been obtained and completed, initiate an IST 

case in RMS. Complete tabs one and two only. Input all documents into RMS and provide 
copies of all documents to the Soldier. 

f. Ensure the Soldier understands that he/she is not released from the GAARNG until the IST 
has been approved by the GAARNG G1 and the gaining state. 

g. Maintain contact with the Soldier during the IST process until the Soldier has enlisted in the 
ARNG of the gaining state. 

 
2-4. Actions Required of the GAARNG IST Coordinator 

 
a. Ensure all required documents are complete and accurate in the Soldiers IST packet. 
b. Forward the complete IST packet to the gaining state IST Coordinator. 
c. When the NGB Form 22-5 is returned from the gaining state, generate transfer orders 

through IPPSA and retrieve the Soldier’s Personnel Qualification Record (PQR). 
d. Forward NGB Form 22-5, transfer orders to HR Systems for IST departure. 
e. After Soldier has been departed, forward NGB Form 22-5 and transfer orders to the 

gaining state IST Coordinator for rehire. 
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Figure 2-1a. Enlisted Outgoing IST Checklist 
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Figure 2-1b. Enlisted Outgoing IST Worksheet & FAQs 
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Figure 2-2. Sample DA Form 4187 
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Figure 2-3. Sample DA Form 4856 
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Figure 2-3. Sample DA Form 4856---Continued 
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Figure 2-4. Sample Soldier IST Request 
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Figure 2-5. Sample Supply Clearance Memo 
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Chapter 3 
Inbound IST Procedures 

 
3-1. Applicability and Eligibility Criteria 

a. Applicability. Enlisted Soldiers who wish to transfer from the ARNG of another state to the 
GAARNG. 

 
b. Eligibility Criteria. Soldiers who fall in the below categories are not eligible to transfer 

to GA. 
 

(1) Currently in the medical board process 
(2) Has a nontransferable flag 
(3) Enrolled in or pending enrollment in Army Substance Abuse Program per AR 600- 

85. 
(4) Do not meet the standards of AR 600-9 (The Army Body Composition Program). 
(5) Do not have a current ACFT. 
(6) Within four months of current ETS at time of request for transfer. 
(7) With nine or more unexcused absences within the preceding 12 months. 
(8) Criteria (4) thru (7) above may be waived based on the needs of the GAARNG. 

 
3-2. Actions Required of Soldier 

 
a. Contact the GAARNG IST Coordinator as soon as possible. 

 
b. Maintain contact with losing state IST Coordinator and unit POC until IST is complete. 

 
c. Contact the Readiness NCO of the gaining unit in GAARNG provided by the GAARNG IST 

Coordinator. 
 

d. Inquiring Soldiers without an IST packet will be allowed to courtesy drill for two drills. 
 

e. Current AGR Soldiers transferring to an AGR position in Georgia must submit their 
resignation in their departing state prior to transferring to Georgia. 

 
3-3. Actions Required of the GAARNG IST Coordinator 

 
a. Once notified of incoming IST, verify the incoming Soldier’s eligibility to transfer to 

GAARNG and provide GAARNG Deputy State Surgeon (DSS) with social security number 
for medical review. 

b. Process the IST case in RMS from tab four through tab nine. 
 

c. Utilizing the state vacancy report from IPPSA, determine a position for the incoming Soldier 
based on MOS and location of their home of record (HOR) in GA. 

 
d. If there are no vacancies based on Soldier’s PMOS or SMOS within commuting distance of 

Soldier’s HOR, determine if the Soldier is willing to drive beyond commuting distance or if 
Soldier is willing to reclassify. If the Soldier chooses to reclassify, determine the Soldier’s 
eligibility based on vacant positions and Soldier’s ASVAB line scores. 
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e. If there are no vacancies for the Soldier within commuting distance, and the Soldier is not 
willing to reclassify or drive beyond commuting distance, the transfer request may be 
disapproved. Prepare a memorandum for signature by GAARNG G1 stating the reasons for 
disapproval IAW NGR 600-200. 

 
f. Notify the Readiness NCO of the gaining unit of the incoming Soldier. 

 
g. Send the signed NGB Form 22-5 to the losing state in order for them to transfer and depart 

the Soldier. 
 

h. After receiving the transfer order from the losing state, load all documents into IPERMS 
and forward complete packet to HR Systems to be rehired into the GAARNG. 

 
i. Complete the IST process in RMS. 

 
3-4. Actions Required of the Unit 

 
a. Contact incoming Soldier to establish a date and time for the Soldier to report to the unit to 

sign the NGB Form 22-5 and swear into the GAARNG. 
 

b. Return the signed NGB Form 22-5 to the GAARNG IST Coordinator immediately after it is 
signed. 
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Appendix A 
References 
Section I Publications 
NGR 600-200 
Enlisted Personnel Management 
AR 600-8-2 
Suspension of Favorable Personnel Actions (Flag) 
AR 600-9 
The Army Body Composition Program 
AR 600-85 
The Army Substance Abuse Program 
SMOM 22-001 
FY22 Interstate Transfer (IST) Program Guidance 

 
 

Section II Forms 
DA Form 4187 
Personnel Action 
DA Form 4856 
Developmental Counseling Form 
NGB 22-5 
Addendum to DD Form 4 Approval and Acceptance by Service Representative for Interstate 
Transfer in the Army National Guard 
NGB Form 22-5-R 
Interstate Transfer Worksheet 
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Appendix B 
Figure List 
Figure 2-1a 
Enlisted Outgoing IST Checklist 

Figure 2-1b 
Enlisted Outgoing IST Worksheet 
Figure 2-2 
Sample DA Form 4187 
Figure 2-3 
Sample DA Form 4856 
Figure 2-4 
Sample Soldier IST Request Memo 
Figure 2-5 
Sample Supply Clearance Memo 
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Glossary 
Abbreviations 
ACFT 
Army Combat Fitness Test 
ARNG 
Army National Guard 
iPERMS 
Interactive Personnel Electronic Records Management System 
IPPS-A 
Integrated Personnel and Pay System-Army 
IST 
Interstate Transfer 
PQR 
Personnel Qualification Record 
RMS 
Retention Management Software 
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